
Exporting & Archiving your D2L Brightspace Grade Book

Under Export Options select the Key Fields, 
Grade Values, and User Details you want to 
export. Then select the Grade Items you want to 
export. Click the Export to Excel button

In Enter Grades view, click the Export
button in the upper left side of the 
grade book

Access the course in D2L Brightspace
then click on Assessments >> 
Grades
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Click the hyperlink to 
open the Excel 
spreadsheet to view 
and save.
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